Royal School for the Blind, Liverpool


Moving and Handling
Policy & Procedure
The Royal School for the Blind regards its Moving and Handling policy as part of its Safeguarding procedures.
The pupils in the school who rely on adults for their moving and handling needs have a right to be moved safely and with dignity. 

The Management of the school has a duty of care XE "care"  to ensure that all staff are both trained to do this safely and provided with the correct equipment to carry out these duties. The school follow the requirements and guidelines set out in relevant legislation: Load management: The Health and Safety at work Act 1974
(HASAWA), MHO Regulations 1992, and The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 1995. All equipment used for Moving and Handling is checked in the time frames set out in the legislation. 

Moving and handling trainers (Assistant Head of School and In Charge of Therapies) are trained and accredited through an external agency (Centaur training and development)

The trainers complete an initial 5 day training course and then complete an exam every six months. Trainers are also required to complete a refresher course every two years to keep their qualification valid.

All pupils who need a moving and handling risk assessment will have their needs and transfers assessed by the Moving and handling trainers with collaboration with both classroom staff, occupational therapists and physiotherapists if appropriate. A copy of the plan is also shared with parents.
An individual risk assessment called ‘a safe system of handling’ is produced and staff need to follow this to ensure the safety and good practice of both the pupils and the carers. This risk assessment is signed by all staff working with the pupil and their parents/carers.
If a pupil stays in residential an adapted risk assessment from the school one is generated with the moving and handling trainers working with the residential staff. This may include additional moving and handling transfers such as bathing and getting in and out of bed specific to residential life. 
Page 3 of the moving and handling’ safe systems of handling plan is laminated and then displayed in the pupils’ changing areas. This reminds all staff to use the correct procedure, skills and equipment used with each pupil to ensure consistency and to build up pupils’ confidence in the staff transferring them. 
All staff complete a moving and handling training session when joining RSB. This concentrates on keeping staff and pupils safe during transfers, looking after their backs and using safe practice when handling pupils and large objects as well as talk through the legislation involved in moving and handling pupils and objects. It also introduces to staff the equipment used in school to transfer pupils and all staff experience hoisting each other and been hoisted where appropriate. Including the regular checks that they should carry out prior to using equipment. This is followed up by a refresher training session where appropriate during their employment at RSB.
Staff have a responsibility to follow the pupil’s correct procedure in their plan as well as use the skills taught to them during their moving and handling training. They are also responsible for checking the condition of the equipment and reporting any problems asap to the trainers or premises team if there is a problem with any of the hoists and to make use of the equipment provided.
The moving and handling trainers organise the school slings to be checked yearly and the premises team have all the hoists checked yearly. Parents/carers are responsible for checking and looking after the slings for pupils who have their own slings allocated to them from the community moving and handling teams.
The individual risk assessments for each pupil is reviewed annually unless issues arise during the year which may bring the review forward. Staff are encouraged to speak to the trainers if they are struggling with any aspect of moving and handling or if they need advice regarding a specific pupil or transfer.
The Moving and Handling trainers are available to all staff if a moving and handling problem arises during the year and a solution is found which works for all concerned.
This may involve a change in procedure or equipment. The pupils’ individual moving and handling plan is then amended and signed by all staff and parent/carers.
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